Horvath Katalin

Cataloguer

Activity Report

September 2004-January 2005

I have been working in the CEU Library as a full-time librarian since 1st August, 2004.

I am part of the Cataloguing Unit. My supervisor is Gizella Rózsa who trained me for cataloguing and she still gives me a hand if I get stuck in my work. 

General tasks performed

-Cataloguing new books (I have catalogued 447 books during this short period) 

-Creating bibliographic records, mainly copy cataloguing and some original cataloguing as well.

-Taking shifts at the Circulation Desk once or twice a week.

-Assisting to tidy up the desk

-Conducting library tours for students and giving a hand to random library tours

-Supporting database trainings as a second person

-Doing shelf-reading (from 305.8 to 319)

-Suggesting to change the old computer at the desk 

Plans for the future 

-Getting better acquainted with our databases and every workflow in the library

-Raising the number of catalogued books









Horvath Katalin

Budapest, 15th February, 2005.

