RESUME  

 Katalin Gáborné LASSU

Mobile phone: (36-30) 999-6597

E-mail: lassuk@ceu.hu, katalin.lassu@gmail.com
SKILLS
Highest degree:

Master’s Degree in Economics and Foreign Trade





University of Budapest, 1972

Languages:


English, Swedish, German  (Hungarian)

Computer knowledge:
Microsoft Office (Word for Windows, Excel, and Access), GroupWise,  Internet
EXPERIENCE,  Jobs and Positions

2010. September – 2011 June





Coordinator, Conferences and Special Events




CEU, External Relations Office, and Student Services

Organizing 2010/11 academic year’s opening ceremony and graduation ceremony (at MUPA)
Taking part in the organization of the joint CEU-Google conference in September 2010 “Internet at Liberty”,  and in many other major university held large scale events.  Chief local organizer of the Open Society Justice Initiative, New York conference held at CEU between May 30-June 1, 2011 “National Security and Access to Information”.
2010. March-June

Consultant, Commencement





CEU Students Services

Graduation Ceremony (at MUPA) organizer


2009. March-June

Consultant, Commencement





CEU Students Services

Graduation Ceremony (at Vigszinhaz) organizer


2009 January 

Retired, occasionally on assignment contracts

2006 July – 2008. Dec
Senior Administrative Officer





Rector’s Office

Central European University


Chief organizer of university-wide events such as graduation and the opening ceremony, and selected large-scale events. (Venues: Vigado, Operette Theater, Vigszinhaz)

Executive Assistant to the Organizing Committee of the European Economic Association and Econometric Society European Meeting “EEA-ESEM Budapest 2007” international conference (1,600 persons), held August 27-31, 2007 (Venues: MTA, Aranytiz, CEU) and of the International Institute of Sociology “IIS 2008 Budapest” world congress (700 persons) held June 26-30,2008 at CEU.   


Responsible also for CEU’s Records Management and other central administrative issues.
2006 March – 2006 June
Senior Administrative Officer





Central Administration Section, BFO

CEU Central European University






1051 Budapest, Nádor u. 9

1997 June – 2006 February
Executive Assistant to the Executive Vice President, 


Central European University

1996 Feb - 97 June
ARENT FOX: East European representation of the Washington D.C. based Law  Firm


Office manager, head of the administrative staff
1995 Nov- 96.Dec
Ministry of Industry and Trade

Offset Coordination Office, offset coordinator . 

1994 July- 95.Oct.
Hungarian Trade Commission, Chicago


Assistant to the Commercial Counselor 

1992 -1994 July
Hungarian Trade Commission, Los Angeles 



Assistant to the Commercial Counselor
1963 - 1988:

MOGÜRT Hungarian Trading Company 




for Motor Vehicles  and  

1989-1995

GARAGENT PLC 


Correspondent in foreign languages, Export Sales  
During this employment period, due to husband’s foreign assignments :
Sweden:1974 - 1978:
MALÉV Hungarian Airlines, Stockholm.




Ticketing clerk, reservations, sales, accounting 
U.S.A: 
1988 - 1995
Hungarian Trade Commissions in Los Angeles 

and in Chicago as detailed above.

PERSONAL

Born:


April 05, 1945 in Kanjiza, former Yugoslavia

Maiden name: 
Katalin Rekeczki

Marital status:

Widow (Gábor Lassu +2009)
Children:

Ágnes Dobos

born 1966




Boldizsár Lassu
born 1979

Citizenship:
Hungarian
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